ITosnoxenue

o Hayuyno-rexnunueckoii 6udimorexe
Yupasiienusi npopexkTopa mno
00pa3oBaTeILHOM AeATEIbHOCTH 02.06
TomcKOro noJIMTEXHHYECKOT0

YHHUBEPCHTETA

YTBEPXJIAIO
W. o. mpopekTopa 1no
HbHOM JIEITEIbHOCTH
M. A. ConoBseB

Z 2023r.

1. O0mmue moJI0KeHHu s

1.1.

1.2

1.3.

1.4.

1.5.

L.6.

Hayuno-texauueckast 6ubnuoreka um. B. A. O6pyueBa (CokpalieHHOE HaWMEHOBaHUE —
HTB) Ynpasnenus npopextopa no o0pa3oBaTeabHOU NeSTEIILHOCTH SBJISETCS CTPYKTYPHBIM
noapaszielieHueM  (eaepasbHOro TroCyIapCTBEHHOTO aBTOHOMHOTO —00pa3oBaTeIbHOTO
yupexaeHus Beicmiero obOpazoBaHus «HammoHaneHBI HccnenoBaTenbekuii  TOMCKHi
NOJIMTEXHUYECKUH YHUBEPCUTET» (ajee - YHUBEPCUTET).

HTD co3nana B 1900 u BBeneHa B ctpykrypy YOJI 16.03.2023 B COOTBETCTBHH C ITPUKA30M
pektopa YauBepcutera Ne 59-1/ox ot 28.02.2023 rona.

B cBoeit pestensHOocTH HTDB pykoBOACTBYeTCsl NEWCTBYIOIIMM 3aKOHOAATENHCTBOM 00
obpas3oBanum, ¢enepaabHbiMH 3akoHamu "O OubGmuoreunom nene", "O6 wuHpOpMarmy,
uHpopMaTH3aMK M 3amuTe HWHPOpManMu', APYrMMH 3aKOHOJATEJIbHBIMH AKTAMH
Poccuiickoit ®enepanun (manee — P®), HOpMATHBHBIMH JOKYMEHTaMH MUHHCTEPCTBA
HayKH ¥ BbIciIero oOpasoBanus PO, YcraBom YHuUBepcUTeTa, TOKAIbHBIMH HOPMATHBHBIMU
aKTaMH Y HUBEpCUTETa, HacTosuM [losoxeHneM.

HTb moxer OBITH peopraHuzoBaHa WM €€ JeSTEeIbHOCTh IpeKpalieHa Ha OCHOBAaHHUH
IpHKa3a peKTopa Io pemeHuto Yayenoro CoBeta Y HUBEpCHTETA.

ITpu peopranmzanuu wim npekpaiienun gestensHoctd HTB eé Tlomokenue yrpaunBaeT
CHITY.

M3meneHHs U JONMOJNHEHHs HacTosmero I[lomoXeHus yTBEp)KAAIOTCS MPOPEKTOPOM 10
o0pa3oBaTebHOM JESITeIbHOCTH.

2. CrpykTrypa H opraHu3amnus

2.1.

2.2,

2.3.

2.4.

HTb HaxomuTcs B ONEpaTHBHOM IIOJYMHEHHH MPOpEKTOpa M0 06pa3oBaTesbHOl
JIEATEIbHOCTH.

Henocpencreennoe pyxosoactBo HTB  ocymectsuser pupexktop HTB, kortopsrii
NPUHUMAETCS Ha JIOJDKHOCTh B COOTBETCTBHHM C TPYJIOBBIM 3aKOHOJATEIILCTBOM Pd
PEKTOPOM B YCTAHOBJICHHOM IOPSIZIKE.

Jlupektop HTB otBeuaer 3a opranusammio paborst HTB u Bxomsmmx B ee cocraB
[oJIpaseJIeHuH, B TOM YHCJIE 3a COOJIIOIEHHE PaBUJI BHYTPEHHEr0 TPYJIOBOTO pacHopsiaKa
U oxpaHel Tpyaa pabotHukamu HTDB, 3a KOHTpOJIb HaX BBHITOJIHEHHEM O0sS3aHHOCTEM,
BO3JIOXKE€HHBIX Ha IIO{YMHEHHBIX €My paOOTHHKOB, COXpPAaHHOCTh UMYIIECTBA Y HUBEPCHTETA,
nepeaannHoro HTDB s BemmosnHeHus ero pyHKIUHA.

HTD Bxmrouaer:

— Ornen obmecTBeHHBIX pocTpancTB (naee — OOTI);
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2.5,

2.6.

2.7.

2.8.

YHHBEPCHTETA

— Otnen peakuX KHUT U KHIDKHBIX TaMsITHUKOB (nasiee — OPKKII);

— Ortnen 6ubnuorpaduueckoit nHGopmanu U KoHCynbTauui (nanee — OBUK);

— Otaen uHGOPMAMOHHBIX TEXHONOTUH U KoMMyHuUKaiuu (OUTuK);

—  Otnen popMupoBanus U Kataigoruzanuu Gouaos (nanee — OOKD).

Otpaenbl BO3MIABISIOT HAaYaJIbHUKU, KOTOpPBIE NIPUHUMAIOTCS B YCTAHOBJIEHHOM IOPSIKE B
COOTBETCTBUU C TPY/I0BBIM 3aKOHOIATEILCTBOM.

Havanenuku OTAenoB OTBEYAOT 3a JAeATeNbHOCTh OTIENIOB, B TOM YHUCIIE 3a COOJIIOJICHHE
IpPaBUJI BHYTPEHHETO TPYAOBOIO paclopsiaka M oxXpaHbl Tpyla pabotukamu Otnena, 3a
KOHTPOJb HaJ BBIIOJHEHHEM OOS3aHHOCTEH, BO3JIOXKEHHBIX HA IOJYAHEHHBIX €My
pabOTHHKOB.

HauansHuku OTHENoB HECYT JIMYHYIO OTBETCTBEHHOCTh 3a AeATelbHOCTh OTnena, B TOM
quces3a coOmoaeHne pabOTHUKAMH NTPaBHJI BHYTPEHHETO TPYAOBOTO paclopsaKa U OXPaHbl
Tpyaa paboTHukamu OTzena, 3a KOHTPOJIb HaJl BBINOJIHEHHEM 00SI3aHHOCTEH, BO3JIOKEHHBIX
Ha [MOYHMHEHHBIX €My paOOTHHMKOB, COXpPAaHHOCTh UMYIIECTBA Y HUBEPCHUTETA, MEPEIaHHOTO
Otpneny ist BBITIOJHEHUS €10 ()yHKIIHIA.

Havansauku OTe10B HaXOQATCS B HETIOCPECTBEHHOM noaunHeHun qupektopa HTB.

3. OcuoBuble 3a0aun HTH
OcnoBueiMu 3amagamMu HTDB, kak cTpykTypHOro mnojpa3sieneHusi YHHUBEPCHTETA, SBIISIOTCS
CIIEAYIOIINE:

3.1.

dopMupoBaHHE  COBpeMEHHOW  KOMGOPTHOH  cpeasl i 0Opa3oBaTEbHOM,
HCCIIeI0OBATEIbCKOM U HAYYHOH IS TeTbHOCTH;

3.2.  uHpOpPMALHOHHO-OHOIMOTEYHOE U CIIPaBOYHO-OubIHOrpaduueckoe 06CIyKUBAHHE;

3.3. uHQOpPMAIMOHHOE CONPOBOXKAECHHE HAYYHO-HCCIIEI0BATEIbCKOM pabOoThl IOJIb30BATElNIEH
HTB;

3.4.  ¢dopmupoBaHHe HHGOPMAMOHHON KyJIBTYphI IOJIb30BaTeNieil: OOydeHHE COBPEMEHHBIM
MeToaaM paboThl ¢ HH(pOpMaIHei;

3.5. nosunuonupoBanue HTD kax uHGOpMALIMOHHO-KYJIBTYPHOTO IIEHTPA;

3.6. mpoasmxeHnue pecypcos TITY B MupoBoe HH(POPMAIHOHHOE TPOCTPAHCTBO;

3.7. coxpaHeHHe O00pa3oBaTEJILHOTO W HAYYHOTO HACJIEIWs, YHHUKAIbHBIX M [EHHBIX
JIOKYMEHTOB;

3.8.  ¢dopmupoBanme, katamormsauus ¢ouma HTDB, obecnedenne mmpokoro gocryma K
COOCTBEHHBIM U BHEIIHUM PECYpCaM H YIpaBJIECHUE UMU;

3.9. BHeIpeHHE COBPEMEHHBIX CEPBHUCOB W YCIYr Ui MOJb30BATENEH C HCIIOJIE30BAHHEM
MH()OPMALIMOHHBIX U IIU(POBBIX TEXHOJIOTHIA.

4. DOyHkuuu

Jns pemenns Bo3noxennsix Ha HTD 3a1a4 npeaycMoTpeHO BBIIONHEHHE CIIEAYIONHX (YHKIHIA:
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4.1.

4.2.

4.3

44.

4.5.

4.6.

4.7.

4.8.

4.9.

4.10.
4.11.

4.12.

4.13.

4.14.
4.15.
4.16.
4.17.
4.18.

4.19.

YHHBEpPCHUTETA

NpEIOCTaBIeHHE  pabO4YMX MeCT JUli HHAMBHAYaJIbHOW ©  TPyNIoOBOM  paboThI
I10JIb30BaTEIeH;

H3y4yeHHne HHYOPMAITMOHHBIX MOTPEOHOCTEH, 00YUaIOMIMXCS U CIIEIMAIUCTOB By3a C IIEJILIO
HX ONTHMAJILHOTO yJIOBJIETBOPEHHUS;

NpPEJOCTaBJIEHHE  CIIPABOYHO-OMOIHOrpaduueckux u  HHPOPMAIHOHHO-OUOIHOTEUHBIX
YCIIyT, BBIIIOJIHEHUE BCEX THIIOB 3alIPOCOB;

KOHCYJIbTHPOBAHHE W OKAa3aHHE MPAKTUYECKOH IOMOIIM IO CAMOCTOSTEIBHOMY IIOMCKY
uHpopmanuu B OuOIMOrpadMueckux, HAyKOMETPHYECKHX H3JAHUAX, Karajorax, 0azax
JTAaHHBIX;

COTPYAHHYECTBO W KOOpIMHALMA JeATesbHOCTH Oubimoreku co Illkomamu u apyrumu
No/pa3/ie/IeHHsIMH Y HUBEPCUTETA Ul YIOBIETBOPEHHsI MOTPEOHOCTEN MOJb30BaTENEl B
MH(POPMaLMOHHBIX pecypcax. [lepcornpunnpoBanHoe 06CIyKUBAHHUE;

NPOBE/ICHUE JUIs T0JIb30oBaresiell OMOIMOTEKH OO0y4YalolmUX MEpONPHSITHI: CEeMHHApOB,
MacTep-KJaccoB, BEOMHAPOB U JIp.;

OpraHM3alus W IMPOBEICHHE COLMOKYJIBTYPHBIX MEPOIPHUSTHH, Y4acTHE B TOPOJACKHX H
OOIIIEYHUBEPCUTETCKUX COOBITHSIX;

M3y4YeHUe HH(POPMAIMOHHBIX TOTPeOHOCTEH MOIb30BaTeNel, COCTaBa U TEMATHKH (OHJIOB C
LEJIBIO YJIy4qIllIeHUs1 ONOInoTeYHOro 00CTy ) KMBAHHMSI,

pexsaMa HHQOPMAIMOHHBIX PECYpPCOB, CEPBUCOB M YCIIYT, IPEIOCTABISEMBIX OHOIHOTEKOIH;
pasmerenne nHGopmarmu o pecypcax TITY B MUPOBBIX B poccuiickux 6a3zax JaHHBIX;
dopMupoBaHME ¥ OpraHM3alyst peakoro ¢oHma OHOIMOTEKH, O0O0ECIeUeHue ero
COXPaHHOCTH, PeKUMa XpaHEHHsI U KOHCEPBAI[HH;

MOJIOTOBKA W IIPOBEJIEHHE MEPONPHUATUH, aKuUUil, 0030pPOB IO MPOJABHIKEHHIO PEIKOrO
donma;

KOMIIJICKTOBaHUE, y4YeT W opraHu3anus (oHga OMOIMOTEKH Ha Pa3JIMYHBIX HOCHTENSIX
HHpOpMAllMd B  COOTBETCTBHH C npoduieM YHHBEPCHTETa, 00pPa3oBaTEIbHBIMU
NporpaMMamu, y4eOHBIMH IUIAaHAMH M TEMAaTHKOH HAy4HBIX MCCIEIOBAHHi, 3ampocaMmu
110JIb30BaTeJIeH;

NPEJOCTaBJIEHHE JOCTYIIa K POCCHICKAM U MUPOBBIM HH(OPMAIIHOHHBIM peCypcam;
KaTajoru3anus GoHa0B OUOIMOTEKH U UX PACKPBITHE;

pa3paboTKa perjaMeHTUPYIOLIEH U TEXHOJOTHUECKON JTOKyMEHTAIHH;

BHEJIPEHHUE B JIEATEIILHOCTh OMOIMOTEKH HOBBIX HH(OPMAIIHOHHBIX TEXHOJIOIHH;
pacHIMpeHHe KOPIIOPAaTHUBHBIX CBA3eH C OHOIMOTEKaMH, OpraHaMH Hay4YHO-TEXHHYECKOM
uHpopManuu depe3 paboTy B KOHCOpPIHMYMAax, acCOLHAIMIX, MPO(ECCHOHATBHBIX
OpraHu3aIusIX;

pacIupeHue crekTpa HHHOpPMaIHOHHO-OUOIHOTEYHBIX YCIIYT, TOBBIIICHHE HX KAYeCTBa.
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YHHBEPCHTETA

S. BsanmopelicTBHe ¢ moApa3aeIeHHSAMH YHUBEPCHTETA

5.1.

5.2

HTB B3aumoneiicTByeT €O BCEMH CTPYKTYPHBIMH IOJApa3eICHUSIMH Y HHBEPCHTETA,
Ioy4ass OT HUX MH(OpMaIuio, MaTepuaibl, OTUYETHl U APYrHe JOKYMEHTHI, HEOOXOHMbIE
JUts ocymiecTBiaeHus aesrensHoctd HTD.

HTB B3aumoneicTByeT C  YNOJTHOMOYEHHBIMH CTPYKTYPHBIMH  IOJpa3Je/ICHHSIMU
VYHHBEpCHTETa 0 BOIIPOCAM MAaTEPUATBHO-TEXHUYECKOTO 00ECTICUeHHS €ro JIesSTeIbHOCTH.

6. B3aumopeiicTBHE ¢ BHEIIHHMH OPraHH3ANUAMH

HTb B3aumopneiicTByeT ¢ rocyJapCTBEHHBIMH, MYHHIUIIAIBHBIMH, OOIIECTBEHHBIMU
POCCHMCKMMHM M MEXIYHApOAHBIMH OpPraHU3ALUAMH, CTPYKTYPaMH pEaJbHOTO CEKTOpa
5KOHOMHKH B paMKax, Bo310xeHHbIX Ha HTDB ynkimii.

7. Opranuzanusi padoTsl

el
1.2

7.3.

7.4.

1.3.

7.6.

HTD oTkpeITa U1 unTaTenei ¢ moHeAeIbHIKA [0 BOCKPECEHBE - KPYTJIIOCYTOYHO.
Corpynuukn HTB mnpenocraBnsitor uHpopManuoHHO-OHOIHOTEUHBIE yeiuyrd ¢ 8:00 1o
20:00 yac.

JlexypcTBO B KpyriaocyTo4HoMm 4utanbHoM 3aie ¢ 20:00 mo 8:00 uac. oGecrneumBaercs
nonpaszaenenusmMu 6ezonacuoctu TITY.

B nepuon nernux kanukyn HTB oTkpsita st uutaTeneil ¢ moHeaelbHUKA 10 MATHHILY C
9:00 no 17:00 gac.; cy660Ta U BOCKpeCeHbE — BBIXOIHOIA.

PaGouee Bpems paGotHukoB HTB perymupyercs KOJUIGKTHBHBIM JOTOBOPOM, NpaBHJIaMH
BHYTPEHHEIO TPYJIOBOIO PacIopsjika YHUBEPCUTETA, HHBIMU JIOKAIbHBIMA HOPMATHBHBIMU
aKTaMH.

3apaboTtHas mnata pabotHukoB HTB 3aBHCHT OT WX KBaIM(UKALMH, CIIOKHOCTH
BBINIOJIHSEMON paboThl, KOJIMYECTBA M Ka4eCTBa 3aTPaue€HHOTO TPYyJa M yCTAHABIMBAETCS B
COOTBETCTBUU €O ITAaTHBIM pacnucanueM HTDB. B memsax moomipenus 3a JOCTUTHYTBIE
pabOTHUKAaMHU yCNIEXH B paboTe M CTHUMYJIHPOBAHUS JAIbHEUIIEro UX NMpodhecCHOHATBLHOrO
pocta pabotHukaM HTB ycraHaBIMBaroTCss CTUMYJIHPYIOIIUE BBIILUIATEI B COOTBETCTBHH C
KOJIJIEKTHBHBIM JIOTOBOPOM Y HUBEPCHTETA.

8. HopmaTHBHBIE JOKYMEHTBI

8.1.
8.2.
8.3.
8.4.

8.5.

8.6.

Tpynosoii konexc P®.

HopmaruBHEIE TPaBOBbIE aKThI, PETIAMEHTUPYIOIINE JeSTEIbHOCTD, IPENYCMOTPEHHYIO
@enepanpublif 3aK0H 0T 29.12.1994 No78-D3 «O GUOIHOTEYHOM JIEIEN.

®enepanbupiii 3akoH oT 27.07.2006 Ne 149-03 «O6 wundopMmaimu, HHPOPMAIMOHHBIX
TEXHOJIOTUSAX U O 3aIlUTe HHPOpMAIIHK .

®enepanbupiii 3akoH oT 25.07.2002 Ne 114-03 «O npoTHBOJEHCTBHH 3KCTPEMUCTCKOI
JESITETBHOCTH Y.

JIOKyMEHTBI, ~perlaMeHTHPYIOLIHE JIeSTeTbHOCTh OWOIMOTEK By30B, OH0OpEHHEIE
LenTpaneHoit GuGimnoTeuHo-uHpOPMaATHOHHOM KOMUuccHelt Muno6Gpazosanuss P® 2000 r.:
a) IPUMEPHOE IMOJIOKEHUE 0 OUOIHOTEKE BYy3a,

Paspa6ortuunk: Kotosa U. B.
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0) npuMepHBbIe IpaBHUIIa IOJIb30BAHHS,
B) IPUMEpPHAst CTPYKTypa OUOIHOTEK BY30B,
') IpUMEpHBIE TaThl OUOJIHOTEK BY30B.

8.7.  HopmaTuBHBIE NpPaBOBbIE aKThl, HHCTPYKTHBHBIE METOMYECKHE MATEPUAJIbl, KACAIOIIHECs
OubnnoreyHoro zena.

8.8.  HopmaruBHbIE NpPaBOBBIE aKTHI, PErIAMEHTHPYIOUIHE JAESTEIBHOCTh, MPEIyCMOTPEHHYIO
VYcraBom YHuBepcurera.

8.9.  VcraB ToMCKOro NOJIUTEXHUYECKOTO YHHBEPCHTETA.

8.10. JloxanbHbIe M HOPMATUBHEIE aKThI Y HUBEPCHTETA.

8.11.  KosmnekTuBHBIH TOroBop YHUBEPCHTETA.

ITos0:kenune paspadora: %
Auperrop HTh A—T1. B. Kotosa

CoraacoBano: ‘éf)
VYpasienue 1o paboTe ¢ nepcoHaIoM E. B. [lepeBogunkoBa
« Ly A 4 2023 r.

Opunnyeckwuii oTmen /Z/ / {/ /L/ /f / yw Ky L

« LDy 2023 r.
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